District Manager Flowchart

Documentation and program by: Gary Baumgartner

Revised: 12/25/2005

Please test this Sample Program as soon as possible!

This program uses the Master OHSAA Wrestling database with school names and abbreviations already loaded and eliminates the State Entry Cards previously used to pass State Qualifier Data to the OHSAA!

1. In Windows 95 or above, the program can automatically be installed in a folder (subdirectory) on drive C called c:\distmgr  

a) 1st Option: (Preferred)

i) Use the self-extracting zip file: distmgr.exe
ii) Double-click distmgr.exe to create the folder and install

b) 2nd Option: 

i) Create a new folder called c:\distmgr 

ii) Use the file: distmgr.zip to extract files into that folder.

c) If you need to install it somewhere else, please call for details!
2. To run the program in Windows 95 or above:

a) Create a shortcut to c:\distmgr\autoexec.bat
b) Right Click on Properties | Program | Run | Choose Maximized (or Normal Window) | Close on Exit

3. After the program loads and the Tournament Director's Main Menu appears, create a backup disk!

4. Use “/” (slash –hidden in the Tournament Director’s Master Menu) to get to the Install/Backup/Delete Menu.

a) Put a disk in A: (3.5 Disk Drive) and select <B> Backup Complete Program

b) Three files: unzip-c.bat, distmgr.zip, and pkunzip.exe will be copied.

5. To install on a different computer insert the backup disk in the 3.5 drive.

a) Click on a:unzip-c.bat and wait for files to be extracted.

i) Either use Start | Run... | Type A:UNZIP-C.BAT | Click on Ok and let it auto install into the folder c:\distmgr
ii) Or use My Computer | browse to a: | left click A:UNZIP-C.BAT and let it auto-install into the folder c:\distmgr
b) Create a shortcut as instructed in 2a and b above.

Please note: The [Caps Lock] key must be on!

It is set automatically in all environments except Windows XP!

*In Windows XP it must be set manually!

District Manager Program and Documentation

The sample data is for Practice Purposes Only and is designed to facilitate learning without having to enter volumes of data.  Please follow the Flowchart to install, test, and learn the program.  There are names, grades and records for all weights except 103 and 112.  Don't worry about destroying any data!  This entire sample can be restored in less than 2 minutes!

Notice: The mouse does not work with the programs on this disk!  All menus are single key entry.  To select, just hit the letter indicated on the Menu.  Type or hit [Enter] wherever the cursor or highlighted box is on the screen.
Phase 1 - Become Familiar with Program 

There are four key Menus in this program.

1. Review the menus and move from screen to screen. 

2. Don't worry about destroying any data. 
3. Everything can be restored or re-installed in less than two minutes.
4. Experiment first with the Coach and School section, then the Wrestler Data

5. Try to get familiar with the general process. 

I.  Tournament Director's Main Menu
1. Use <C> to select the Coach and School Module *See Section II 

2. Use <W> to select Wrestler Data for State Qualifiers *See Section III
3. Use <I> to Import State Qualifiers from Text File *See TWT Import Notes.
a) Export Advancers from The Wrestling Tourney to District Manager Program.

4. There is a hidden option </> "slash" that gets into a sub-menu for backup and restore purposes.

a) Make a backup whenever you've progressed past the point where you don't want to start over! 

b) Insert a blank formatted disk in drive A: and Use <B> Backup Complete Program 

c) <I> Install Complete Program is used to restore the data or move to a different computer.

d) <D> Delete All Schools and Wrestlers is used to erase all practice data and prepare for your district.  *Only used when ready for to setup new year! 
e) Use <M> to return to the Main Menu 

5. Whenever you use <Q> Quit Program, all files needed by for the State Tournament will be "zipped" automatically and transferred to drive A:

II. Coach and Schools for State Qualifiers           

1. Use <R> to read the current list of schools.

2. Use <C> to correct a coach's name or spelling *Experiment with sample! 

a) Correct spelling on some coach and change the name of one of the others

3. Use <P> to print the list.

4. Use <A> to add schools.  *Add one school to list. *See page 5: Section 3-3.    

5. Use <D> to delete schools *Delete the school you just added!
6. Use <M> to return to the Main Menu

a) There will be a "flash listing" of schools as you leave this screen.

b) A text file: COACHLST.TXT is generated to facilitate posting information on the web or printing from a word processor, if you have trouble with the DOS printer functions.

III.  Finalist Menu *Use <E> or <U> on Wrestler Data Menu 

1. To enter names, see Section IV-1 below for instructions.

a) If you hit <Enter> without selecting a weight class, this menu will appear. 

2. Use <C> to correct names, schools, grades, or records of finalists.  *(Use this to make corrections before the winners have been updated!)  
a) Enter weight class | Enter line number | Type the correction on the highlighted box or hit <Enter> if OK | Correct school, grade or record the same way.

b) Repeat for other finalists in same weight class or the other weight classes.

3. Use <V> to view list on screen and <P> to print the complete list of all finalists with their names, schools, grades, and records.

4. Use <U> to update the winners *See Section IV-3
5. Use <R> to return to the Wrestler Data for State Qualifiers menu

a) There will be a "flash listing" of wrestlers as you leave this screen.

b) A text file: ALLFINAL.TXT is generated to facilitate posting information on the web or printing from a word processor, if you have trouble with the DOS printer functions.

IV.  Wrestler Data for State Qualifiers      

1. Use <E> Enter names, schools and records for Finalists

a) The program is designed to allow for all finalists to be entered between the time they qualified for the finals and the start of the final session. 

i) Use the current records of wrestlers going into their final match!

b) Type the names using upper and lower case!      

i) Be careful and check all spelling!  

ii) This data will transfer to the State Tournament brackets and Souvenir Program as submitted.

c) The OHSAA does not use middle names (unless the wrestler always uses his middle name), Jr., or the II or III in the official program!     
d) For wrestlers that use their initials, type the initials and periods with no space between:  Ex: G.L. Baumgartner, H.R. Block., etc.
e) For this sample, there are names, schools, grades, and records for finalists in all weights except 103 and 112.             

i) Start with 103 | Enter weight class | Enter name | Enter number of school | Enter grade (Use 9, 10, 11, or 12) | Enter wins | Enter losses

ii) Repeat for other finalists in the same weight class and the other weight classes 

iii) If there's already a name there, just hit <Enter> or type new name.

2. To save time for practice purposes only while testing, use <e> Enter names (hidden on the menu) to generate a practice list of names.  
a) *Only used for practice! | Answer Y to: Are you certain? Y/N? | type ERASE when instructed | hit <Enter>
3. Use <U> to update the winners *(After finals for a weight class are over!)      

a) Enter weight class | Use 1 or 2 for 1st place | 3 or 4 for 3rd | 5 or 6 for 5th 

b) Answer Y to: Do you want to print ST-3 with the qualifiers? Y/N?

c) Repeat for other weight classes.

4. Use <C> to correct names, schools, grades, or records of State Qualifiers.  *(Use this after State Qualifiers have been updated!)  
a) Enter weight class | Enter line number | Type the correction on the highlighted box or hit <Enter> if OK | Correct school, grade and record the same way | You don't have to print again but may do so if desired!

b) Repeat for other qualifiers in the same weight class or other weight classes.

5. Use <V> to view list on screen or <P> to print the complete list of all State qualifiers with their names, schools, grades, and records.

6. Use <A> to enter or print a Medical Attention Report
a) List relative medical information  about injuries or potential problems that may require the attention of the physicians at the State Tournament!

b) If there is a situation that the Bruce Maurer, State Tournament Director, needs to know about, just send him an e-mail or call.

7. Use <D> to Delete All Names and Records *Do not use during tournament!   
a) Only used to erase practice data! *See page 5: Phase 2-6    
b) There is a beep and a flashing warning.  Hit any key to continue!
c) Answer Y to question: Are you certain! Y/N? 

d) Type the word ERASE when instructed and hit <Enter>!

i) Answer Y to question: Erase Medical Attention Files? Y/N?

Phase 2 - Prepare the Program for Your Tournament

Don't worry about destroying any data.

Everything can be restored or re-installed in less than two minutes.

Call 513-424-6201 or send e-mail to baumg@cinci.rr.com

if you have any questions or problems!

1. Make a backup of the current practice files.

a) Put a blank formatted disk in and See page 2: Section I-3-b  
2. Delete all practice data and schools.

a) Used to setup for new tournament! | Answer Y to: Are you certain? Y/N? | type ERASE when instructed | hit <Enter>  *See page 2: Section I-3-d   

3. Enter the schools participating in your tournament.

a) Use <A> to add schools

i) Type the first few characters (or just the 1st character) of the school name | Enter the number of the school | Answer Y to: Add to list Y/N? | Repeat for others

ii) If you don't find a school, follow the steps in 3-b below. 

b) Currently there are 609 schools included in the Master Wrestling Database.

i) Most school names match the directory, but some were shortened for use in the Sectional and District Tournaments.

a) For the parochial schools, I left the Archbishop and Bishop off of the name used at the Sectional or District.  *(It is included for State!)

b) There are duplicate names in the Ohio High School Directory.  

(1) Be careful and verify that the school being added is from the correct county and district for your tournament!

ii) If you don't find the school, try only the 1st letter of their name.

iii) If still not found, try the school ID # listed in the directory.

iv) If the school is not listed, please call or send e-mail.
a) We'll add them manually and I'll add them to the Master Wrestling Database for future use!

4. After all schools are added, make another backup of the files.

a) See page 2: Section I-3-b      

5. Follow the flowchart and experiment with the program a little more.

a) Use <e> to add sample wrestlers, grades, and records for practice

b) See page 4: Section IV-2
6. When satisfied, use <D> on the Wrestler Data Menu to delete all the names!

a) See page 5: Section g (above)      

7. Be sure send a sample QUALIFY.ZIP file to baumg@cinci.rr.com ASAP, so we can test and confirm that there will be no problems on Saturday after the District.

8. You are now ready to start the tournament!  Good luck! 
Flowchart for Saturday evening:

1. After a weight class is complete, use <U> Update winners and records during the finals to update and print ST-3.

2. Use <C> to correct wrestler data if there are errors after they review ST-3. 

3. Use <P> to print ST-4 listing all qualifiers and the Medical Attention Report.

4. Use <M> to return to the Main Menu.

a) There will be a "flash listing" of wrestlers as you leave this screen.

b) A text file: ALLPLACE.TXT is generated to facilitate posting information on the web or printing from a word processor, if you have trouble with the DOS printer functions.

5. Before you quit the program, use </> to go to the Backup/Restore Submenu and make a backup of all files:  

a) It creates a zip file: distmgr.zip that could be attached to an e-mail if there was a problem needing to be resolved!  *(Only needed in emergency!)

6. Then use <Q> to Quit Program

a) There will be a "flash listing" of files as you leave this screen.

b) A zip file: QUALIFY.ZIP is generated automatically to facilitate e-mailing qualifier data to the State tournament.

7. Find a computer with e-mail access and attach the file A:QUALIFY.ZIP to me
a) For practice, please attach the file and send it to me at: baumg@cinci.rr.com 
i) Use the Sample Checklist on the top of page 7.

b) After the tournament, send the file to the designed computer person for your State tournament!    

i) Your district board or manager will send specific details to you!

8. Gather and collect all your forms and checklist.
a) Make sure you have everything required by your District Board and the District Manager.
b) See sample checklist on the bottom of page 7.
c) The District manager will send detailed instructions to you at a later date!
See instructions on the next page to send files by e-mail:

· Attach QUALIFY.ZIP to an e-mail to me at: baumg@cinci.rr.com.  
· Thanks!  Call if there are any questions or if you have any problems!
Gary Baumgartner - Home phone 513-424-6201

Cell phone: 513-594-6154 (Only available during or after the tournament!)
Ohio High School Athletic Association

4080 Roselea Place

Columbus, Ohio 43214

District Manager Checklist

Anytime prior February 7th:  Attach the sample QUALIFY.ZIP file to a test e-mail message to Gary Baumgartner at baumg@cinci.rr.com

1.
Follow instructions on the flowchart to experiment and test the program.

Saturday after District before 10:30 PM:  Attach the QUALIFY.ZIP file to an e-mail message to Gary Baumgartner at baumg@cinci.rr.com

1.
Open: your e-mail program and click on New or Compose Message.


2.
To: Either use the address book or type: baumg@cinci.rr.com 


3.
Subject: Type Location and Division (Example:  Wilmington - Division I)


4.
Message: Type your Manager's Name and Phone Number where he can be reached on Sunday between 7:00 AM and 11:00 AM.   Also include any problems that the State Tournament Director should be alerted to.  Please include the sender's name and phone number (if not the manager) in case of a problem that can be resolved with an immediate call back!

5.
Attach: Use the paper clip icon to make an attachment.  Either browse to A: or in the File name box type: A:QUALIFY.ZIP then click on Attach.


6.
Send:  Click on Send.  Depending on how the mail program is setup, you may need to click on Send and Receive!


7.
Confirm: Check the web site: www.baumspage.com to make sure the qualifier data from your tournament is posted and correct.  

· Pairings and qualifier information will be posted on Saturday night will be on a “private web site” which is intended only for review by OHSAA personnel and District Managers/Computer Persons. 

·  If everyone transmits properly, the parings will be posted before midnight and possibly as early as 11:00 PM if all 4 district submit in a timely manner.

· The specific URL will be sent to you later about a week before the tournament!


8. 
Go home and check your e-mail.  I'll use the Reply All option if there is something missing or if I have any questions. 


9.
Resolve:  If there are problems, call the cell phone for help!   Please note: You may still be able to transmit data by e-mail with our assistance!  As a last resort you may need to deliver the disk to the OHSAA on Sunday morning.

Monday after tournament:  Mail the following materials to the Henry Zaborniak.


1.
Completed Copies of Tournament Brackets and Results



2.
Form ST-5 Medical Attention 


3.
Media Information Sheets for State Qualifiers

*Retain all other entry, eligibility, and weight documents for 45 days and destroy them if the OHSAA does not request them.
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